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1 Entry 

1.1 Introduction of CAMPUSonline 

Since the 2016 summer semester, the processes in the areas of 

• Courses ("Vorlesungsverzeichnis"), 

• Room allocation, 

• Student master data and 

• Exam administration 

supported by CAMPUSonline. 

 

Alongside research, this is one of the university's two core tasks. 

We therefore take 70 pages to explain everything to you 😊 
 

The system change took place on 1 May 2016. The previously used systems HIS LSF, HIS SOS and FlexNow! lost 

their validity on 1 May 2016. 
 

1.2 Structure of CAMPUSonline 

CAMPUSonline primarily supports the processes related to examination regulations, courses and examinations. 

The university offers degree programmes (SG), which in turn may have several study and examination regulations 

(SPO). An SPO is divided into modules (M), whereby a module can appear in different SPOs (also in different 

degree programmes). For each examination, a module contains an examination node (P), for each non-examined 

course an offer node (A). 

The courses (LV) can be assigned to a module via the nodes. Courses that are the same are grouped together 

via so-called equality nodes (GHK). This means that there is a connection between the course in one semester 

(SE) and the same course in the other semester. Several GHKs (and thus different courses) for one examination 

node are to be understood as alternatives. The examination can therefore be taken in different courses (OR). If, 

on the other hand, several courses are explicitly examined together (AND), then a module examination (MP) is 

necessary. It serves as a placeholder for a combination of courses and is technically an invisible course. 

A course consists of at least one group (G) of participants - the so-called "standard group". In order to distribute 

the participants of a course, further groups can be created. Each of these groups can be assigned its own dates 

(T) and lecturers (D). Students (S) can register for groups. 

An examination date (PT) always refers to a course or MP. This makes it clear that there does not have to be a 

connection between the examined course and the module in order to process an examination via CAMPUSonline. 

The respective examination performance (L) of the student (S) always refers to the course. A connection and thus 

an assignment to the degree programme can be made independently of this. 

FlexNow! will remain in operation exclusively for the Language Centre until the 2018 semester. For 

the time being, examinations at the Language Centre will continue to be processed via 

FlexNow! 
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1.3 Who does what? 

1.3.1 Campus Management Team 

During the introductory phase and beyond, the CM team (www.cm.uni-bayreuth.de) maps the SPOs of the UBT 

in CAMPUSonline. There are often several valid versions for a degree programme. All valid versions are processed 

according to the number of registered students. Some degree programmes have never been mapped in 

FlexNow! These degree programmes are mapped last in CAMPUSonline because students are not disadvantaged 

here. 

For CAMPUSonline, the modules are part of the SPOs. They are therefore also created in the system by the CM 

team. The module descriptions and the persons responsible for the modules are taken from the MHBs. If the 

respective MHB also specifies the courses to be attended in a module, these are also already assigned. 
 

Please check whether the modules have been assigned to the correct persons in charge (see section 4.2) 

and whether the modules have also been assigned to the correct courses (see section 4.3). 
 

In addition, the CM team takes care of all levels of support for CAMPUSonline. It is therefore the first point of 

contact for technical questions about CAMPUSonline and, in case of doubt, passes on technical problems to the 

manufacturer of the system. 

1.3.2 Lecturer 

Each OU of the UBT maintains the courses it organises. The lecturers of the course are not decisive, i.e. if a course 

is taught by people from different OUs, it is not necessarily organised at several OUs. With CAMPUSonline, exactly 

one OU is always responsible for each course. You can find out how to maintain courses in section 2. 

A lecturer who is not responsible for a module can only assign his/her lectures to this module if they are 

propose. How to propose your courses for modules is explained in section 4.5. 

In addition, examinations that have been mapped as course examinations in CAMPUSonline are administered 

by the OU that also administers the corresponding course. 
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Do you organise courses? 

          You make sure that all your courses are visible in the semester and that all information such as the 

number of hours (SWS) and lecturers are correct (sections 2.1, 2.3.5, 2.3.6). 

          They communicate the time and place of the relevant appointments, requesting the required 

rooms (section 2.9) 

          You provide (if desired) all necessary information on the registration procedures of the LVs (section 

2.8) 

          After the semester change, you check the courses taken over and release them (section 2.6). 

          You check the assignment of your courses to the modules of the university (section 4.5). 

You create examination dates for your courses and enter the corresponding results (section 5). 
 

The modules of the SPOs already shown are assigned by the CM team to the responsible OUs (mostly chairs and 

professorships) in CAMPUSonline. The responsible persons are taken from the MHBs. 

The OU responsible for the module decides for each of its modules which LVs are to be assigned. The 

Assignments should be reviewed as part of the roll-out and as soon as 

• the teaching offer of the module changes (other courses), 

• the MHB has been revised or 

• the module is transferred to a new degree programme. 

You can find out how to assign courses to your modules in section 

4.3. 

  

In addition, exams that have been mapped as module exams in CAMPUSonline are administered by the OU 

responsible for the module. Look at your modules as described in section 4.2 to find out whether they contain 

module exams. You can find out how to create exams in section 5. 
 

Are you responsible for modules? 

          You check whether you find all modules for which you are responsible (section 4.2)  You 

check the LVs of your modules (section 4.4) 

          You accept or reject proposed courses for your modules (section 4.4)  You add new 

courses to your modules if necessary (section 4.4) 

1.3.3 Space manager 

CAMPUSonline is connected to the Central Technology systems (www.zt.uni-bayreuth.de) and thus "knows" all 

the rooms at the university. Since the rooms are mainly used for courses, the occupancy of the rooms is 

coordinated via CAMPUSonline. For each room, it is possible to specify, 

• who manages it and 

• who may request him. 

The assignment of courses to modules is formally made in the module handbooks. 

In unclear cases, only the university teachers can decide on the correct assignment. The responsibility for 

this cannot be delegated. 

http://www.zt.uni-bayreuth.de/
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All lecture halls and most seminar rooms at the university are managed by the staff of Department I/6 Room 

Allocation. 
 

Do you manage rooms at the 

university? 

          You check that you have access to all your rooms (section 8.1)  You 

confirm or decline room requests (section 8.1) 

1.3.4 Examination Office 

The University Examinations Office has the following tasks in CAMPUSonline: 

• the final accounting of audit results 

• the controller of thesis applications 

• the registration of the results of final theses 

• the processing of applications for the issuance of a degree certificate 

• the subsequent assignment of achievements that have arisen without module assignment 

(examination for a course that is not assigned to a module) 

1.4 Registration and structure of the interface 

You can reach CAMPUSonline at the address https://campusonline.uni-bayreuth.de/, The address is 

accessible on the internet, i.e. you do not need a VPN connection if you want to work from home. 
 

 
Click onLogin in the  top right-hand corner. 

 

You always log in to CAMPUSonline with your personal bt identifier. Group or function identifiers 

do not uniquely identify you and can therefore not be used. 
 

https://campusonline.uni-bayreuth.de/
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Figure 1.1 Business card 

 

The window is always divided into two areas: on the left the organisational units (OU) of the UBT, on the right 

the actual work area. Immediately after logging in, you will find yourself on your business card. Here you will 

find your personal information and the applications that relate to you personally. You can always access this view 

by clicking on your name at the top right (in the example "Michael Zeising"). 

1.4.1 Set contact details and preferred organisation 

In the business card (Figure 1.1), click on Edit in the top right-hand corner. Here you can enter your contact 

details and, most importantly, select the OU you work on most of the time under Preferred Organisation. After 

this selection, you can get to your OU anywhere by clicking on the house ( ) in the top right corner. 

1.4.2 Upload business card image 

You can upload, change or delete a profile picture in your business card. To do this, click on Edit in the top right-

hand corner of the business card (Figure 1.1) and then on the pencil to the right of Business Card Picture. Now 

you can upload a picture by clicking on Browse. 

1.4.3 Change email address 

In the business card (Figure 1.1), under Resources, click on My Access. Now click on Edit in the newly opened 

window at the top right. Enter your desired e-mail address and click on Save. 

1.4.4 Organisation page 

Most of the functions in CAMPUSonline do not relate to you personally, but to your OU, i.e. your chair, 

professorship or department. Select an OU in the left-hand area or click on the house in the top right-hand 

corner. The organisation page of this OU will open. 
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In the workspace you will find information on the selected OU and the applications that relate to this OU. Which 

applications you see here depends on the rights you have to this OU. 

1.5 Allocation of rights 

1.5.1 General 

If you need access to functions in CAMPUSonline/cmlife, please send an email to cmhelp@uni- bayreuth.de. You 

can give us a deadline by which the rights should be granted or you can contact us again if, for example, an 

employee moves to another chair. 

The assignment of rights in CAMPUSonline is organisation-related. It is therefore possible to grant rights only to 

a specific organisational unit (e.g. a chair), but also to a department and thus also to all underlying organisational 

units. 

The following is a list of the possible rights packages at the individual organisation types. 

1.5.2 Teaching units 

Owner and secretariat 

The holder and the secretariat have the following rights to a teaching unit: 

• Thesis management 

• Writing messages in Scrit at the OU 

• Administration of courses and examinations 

• Adaptation of modules located at the OU (links and description) 

• Adapt the organisational information (chair website, mail etc.) 

• Inspection of the student file (only basic data on students and services rendered at the OU) 

The entry is not automatic. Here, too, every change must be reported to the cmhelp team. 

Employees 

Employees do not have any rights in CAMPUSonline by default. In this case, please contact the secretariat by 

email at cmhelp@uni-bayreuth.de and ask for the assignment of rights. 

mailto:cmhelp@uni-bayreuth.de
mailto:cmhelp@uni-bayreuth.de
mailto:cmhelp@uni-bayreuth.de
mailto:cmhelp@uni-bayreuth.de
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Two different rights packages can be assigned in relation to the teaching: 

Teaching restricted 

• Management of the teacher survey 

• Module assignments 

Teaching complete 

• Thesis management 

• Administration of courses and examinations 

• Adaptation of modules located at the OU (links and description) 

• Adapt the organisational information (chair website, mail etc.) 

For this purpose, it is possible to grant individual employees the right to write messages in Scrit at the OU. 
 

 

 

Applications 

Figure 2 Overview of rights packages in teaching 

In addition, at teaching units that are responsible for the application of individual degree programmes, individual 

persons can still be granted access to the applications. A distinction can be made between reading and editing 

access. 

Student assistants 

If student assistants are to work with CAMPUSonline, they first need a staff account. You can apply for this via 

the form on our website. 

1.5.3 Programme support 

For programme support, a distinction can be made between four rights packages: 

Programme coordinators 

• Cover letter of the students of the study programme via the mass query or Scrit 

• Consultation of the student file for counselling purposes (basic data) 

• Access to the student's ToR via cmlife (programme-related) 

• Create digital study plans and view the event history in cmlife 

https://www.cm.uni-bayreuth.de/de/Materialien/index.html
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Programme tutors 

• Cover letter of the students of the study programme via the mass query or Scrit 

• Consultation of the student file for counselling purposes (basic data) 

• Access to the student's ToR via cmlife (programme-related) 

• Create digital study plans and view the event history in cmlife 

Chairperson and members of the Audit Committee 

• Cover letter of the students of the study programme via the mass query or Scrit 

• Consultation of the student file for counselling purposes (basic data) 

• Access to the student's ToR via cmlife (all students) 

• Create digital study plans and view the event history in cmlife 
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2 Courses 
An OU offers certain courses (LV) per semester. Courses therefore always refer to exactly one semester. For a 

course that takes place in winter and summer, for example, corresponding copies are necessary. 

2.1 Show event offer of a unit 

To display the LVs offered by an OU, select the OU and open 

the courses on offer. This application only allows you to view the courses, but you cannot make any changes 

here - regardless of your access rights. 
 

 

The courses of the underlying OUs are summarised in the application. You can use this application to view all the 

courses of a chair, a subject group, a faculty and finally also those of the entire university. 

2.2 Manage events of a unit 

A LV is always managed by exactly one organisational unit. This OU can be a  

This can be a chair, a professorship, but also a department or a faculty. In most cases, however, your access rights 

are limited to your chair or professorship. To manage the courses of an OU, open the teacher survey at this OU. 
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Figure 2.1 Teacher survey in CAMPUSonline 

 

2.3 Revise event 

You can change the organisational details of a course by clicking on the course number (column Course No.). 
 

 
Figure 2.2 Organisational information on a course 

 

You can change the LV-Nr at any time as long as it is unique in the respective semester. The course number 

should begin with the number of the faculty. If necessary, replace the first digit if it is a 0. 

2.3.1 Changing subtitles 

The (main) title of the course should remain the same throughout the semesters. In the case of seminars, for 

example, which are offered on a different topic each semester, the titles must be differentiated. For this purpose, 

you can switch on a subtitle for identical courses with Subtitle. Confirm with Save and Close. If you now open 

the mask again by clicking on the LV-Nr, you will see an additional field 
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subtitle, which you can change at any time. Please note that working with changing subtitles does not limit your 

flexibility. 

2.3.2 English title 

  

To do this, click on the title of an event and change the language to English in the top right menu. In Select, 

switch to Edit and enter the English title in Title. 
 

 
Figure 2.3 Entering the English title 

 

2.3.3 Move event to another unit 

You can change the fields examining organisation and supervising organisation at any time and thus move 

an LV to another unit. 

2.3.4 Delete event 

To delete an event, select Delete under Action in the top right-hand corner of the view in Figure 2.2. Please 

note that you must first cancel the approval and notification of the course (see section 2.4). 

2.3.5 Content information 

You can change the content of a course by clicking on the title in the mask in Figure 2.1. 

If possible, please always include an English-language course title. These are required, among other 

things, in order to be able to offer English-language examination documents. 
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2.3.6 Lecturer 

You can change the lecturers of a course by clicking on the head symbol  ) in the column Lectures in the 

mask in Figure 2.1. For each teacher, the Duration (SWS) column indicates what proportion of the SWS of the 

course he or she is responsible for. You can change this share and confirm the change with Save. 
 

 

You can specify additional teachers by clicking on Add. As a search criterion, it is sufficient to enter the person's 

last name, for example. If the person you are looking for is not employed at your OU, you must switch to all 

under Organisation. If it is a position (see Section 2.3.7), you must switch the person group to Positions. Search 

for the person by clicking on the magnifying glass ( ). 
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If you want to add a person found, you must enter the proportion of SWS that this person will take on in Duration 

(SWS) and confirm with the tick ( ) on the right of the line. 

You can remove a teacher by selecting him or her via the selection on the left edge of the row and clicking on 

Delete. 

2.3.7 Positions 

If you want to enter a person as a teacher who is not stored in CAMPUSonline (new guest lecturer, student, etc.), 

you can create a placeholder, a so-called position, for this person. To do this, select the item Positions under 

Display in the top right-hand corner of the teacher survey (see Figure 2.1). 
 

 

To create a new position, select Create in the top right-hand corner. You can freely choose the name of the 

position. The lower fields in this window have no meaning. Confirm with Save. 
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You can use the position as described above to teach a course. 
 

CAMPUSonline is not used for the administration of the teaching load in the 2016 semester. The SWS 

data are therefore only of an informative nature for the students. 
 

2.4 Share & hide event (notification and approval) 

A course has a status that determines, among other things, whether students can see the course or 

not. A course can be unregistered, registered or approved. The status of a course is displayed in the 

Status column in the teacher survey. 

 

 

Only approved courses (both ticks in the status) are displayed to the students. 
 

To switch the reporting of one or more LVs on or off, click at the top right under Action on 

Message. Make your selection in the Status M column and confirm with Enter. 
 

 

To switch the approval of one or more LVs on or off, click at the top right under Action 

on Approval. Make your selection in the Status M column and confirm with Enter. 
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If you hide a course and thus do not offer it in the semester, please also cancel the associated dates (see 

section 2.9). 

2.5 "Same" events 

Lectures can be equivalent from the examination point of view; such lectures are called equivalent lectures.  The 

lecture 

"Accounting" in winter semester 14/15 and the lecture "Accounting" in winter semester 15/16 are clearly the same 

courses, because the latter is only a repetition in the next semester. The corresponding examinations would 

therefore be closely related. Similarly, the seminar "Hartmann's Gregorius" in summer semester 14 and the 

seminar "Mann's Der Erwählte" in winter semester 15/16 could also be the same courses if they represent different 

alternatives of the same examination for the students. 

CAMPUSonline uses so-called equality nodes (GHKs) to combine identical courses. GHKs are particularly 

important when changing semesters and assigning modules (see sections 2.6 and 4.3). 

To display the same courses for a course, switch to the teacher survey and click on the title of the course. Switch 

to the detailed view at the top right under Selection. Then open the item Show same courses in the top right-

hand corner under Further info. 
 

 

In the example, there is one course in SoSe 2016 and one in WiSe 2016/17 that are connected via a GHK and are 

thus considered to be the same course. 

2.6 Procedure of the semester change 

The courses of the last academic year are copied from a central location for the entire university at the semester 

change. The copied courses initially have the status not reported, i.e. they are inactive and are only visible at the 

managing unit. You then decide for yourself which courses you want to release. 

Copy and template remain linked via a GHK. The two courses are therefore the same from an examination point 

of view. This also means that the assignments to modules remain the same. 

2.7 Create or copy a new course 

In the view in Figure 2.1, switch to the semester in which you would like to create a new course or a copy of a 

course, in the top right-hand corner under Academic Year and Semester. Click on Create under Action. 
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2.7.1 New event 

Figure 2.4 Create event 

To create a new course, select Create new course (default) under Action and then click on Create. The LV-Nr of 

a new LV should always begin with the number of the faculty. Simply replace the first digit (a zero by default). 
 

The courses from the previous semester are copied from a central location. Courses such as seminars do 

not have to be recreated, but merely change their title. 

New courses should therefore only be created as part of the introduction of CAMPUSonline, for new 

degree programmes, for newly designed courses that did not exist before, or at newly occupied 

chairs/professorships. 

2.7.2 Copy event 

To create a copy of an LV, select Copy LV under Action in the view in Figure 2.4. 
 

 

If you leave the search term empty, all courses of the selected academic year at the selected OU will be 

displayed. Select the desired template course and confirm with Create. 

The copied LV is initially not reported and not approved (see section 2.4). 

2.8 Groups & Event Registration 

New courses are not initially divided into groups, i.e. all participants of the course attend it together 

in one group (as is usually the case with lectures). The current grouping of a course is displayed in 

the teacher survey (Figure 2.1) in the Groups column according to the following scheme: 

Registered participants / groups / maximum participants 

The grouping in CAMPUSonline is closely linked to the registration for the course, because a grouping is often 

accompanied by a registration by the students. 
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A student can only register for one group of the same course at a time. 
 

2.8.1 Divide events into groups 

Click on the numbers in the Groups column to open the group and login administration. Under Action, select 

Activate/create new group. 
 

 

Now select Create new group(s) and confirm with Next. 
 

 

The next window is divided into several 

sections. In the upper section, you can 

enter information about the registration 

and deregistration period. If you do not 

want students to register, activate the 

option DO NOT ALLOW STUDENT 

REGISTRATION. 

The time at which logon starts (time at 

from) is an important specification 

because many simultaneous logon starts 

can load the system.   From this 

The reason for this is that next to the available times, you can see how many other groups are starting registration 

at that time. By clicking on Group list, you can also see which groups are involved. 
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If you limit the max. participants, 

registrations exceeding this number will be 

put on a waiting list. In the middle part of 

the window you can make settings for this 

waiting list. You can determine which 

sequence procedure is to be used, whether 

and how places that become free are to be 

allocated further and whether those 

waiting are to be shown their position on 

the waiting list. 

 

 

 

In the lower part of the window, you can 

further restrict the registration of 

students and, for example, only allow 

certain courses of study or filter by 

gender. You can use these options to 

distribute the participants of a course to 

different groups. You can also define the 

teacher of the group. Here you can 

select the persons you have assigned to 

the course as in Section 2.3.6. If the 

groups of a course are led by different 

teachers, you can 

you must first specify the lecturers of all groups as lecturers of the course. 

With Save you finally create the group and a window for the next group is displayed again as long as you do 

not click Cancel. 
 

The examination requirements cannot be checked by the system when registering for the course, but 

only when registering for the examination. 

If the same rules are to apply to participation in the business event as to the examination, create the 

examination for the business event and also request registration for the examination from students. To 

do this, place the registration for the business event and the examination in the same period. 

2.8.2 Registration without grouping 

You can also activate a registration for the course without dividing it into groups. To do this, click on the numbers 

in the Groups column in the teacher survey (Figure 2.1) and select Activate standard group. 
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You get to a view as shown in section 2.8.1. The so-called "standard group" of a course is the group in which all 

participants of the course come together. The standard group also exists when a group is divided up, e.g. in 

order to be able to set common dates for pre- and post-meetings. 

2.8.3 Manage participants and attendance lists 

In the teacher survey, you can see in the Groups column how many registered participants the groups of a 

course currently have and in brackets how many are on the waiting list. 
 

 

Click on the number of an LV to open the group administration. 
 

 

At the top right next to Participants, you can print out an attendance list for each group via the Reports item. 

This attendance list lists the master data of the courses and the individual students and their matriculation 

number. The date of document creation is shown in the top left corner. The attendance list must therefore be 

created on the day of the course. 
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2.9 Dates and rooms 

The administration of the UBT rooms is done with the help of CAMPUSonline. The system was connected to the 

systems of the Central Technology Department in order to always have access to all rooms of the UBT. For each 

room, it is possible to determine who administers it and who may submit room requests. 

You can access the dates of a course in the teacher survey (Figure 2.1) by clicking on the S or 

W in the Time Place column. 

 

 

 
Figure 2.5 Dates of an event 

 

In this view you can see all the individual dates of the course. If the course has been divided into groups, the 

dates for each group are displayed. Appointments in the standard group are for all participants. The column 

Appointment type shows whether the appointment has already been confirmed by the respective room 

administrator (fixed) or not (planned). 

2.9.1 Create individual appointment (one day) 

To enter a single appointment that does not repeat, click New Single Appointment in the top right of the 

appointment list in Figure 2.5. 
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Figure 2.6 New single 

appointment 

 

Specify the group for which you would like to create the appointment. If the course has not been divided into 

groups, only the standard group is available for selection here. 

Then specify the location of the appointment. If you 

do not want to specify a location or do not need a 

room, select the entry Location in the filter. 

Additional place and the resource no space 

is required. In addition, a number of placeholders such as the golf course or the swimming pool are available 

under the filter Location - external location. These locations cannot actually be booked via CAMPUSonline, but 

can only be entered as a location without obligation. 
 

Can't find a room in CAMPUSonline? This means that the CM team does not know the usage practice of 

this room. Please contact us at cmhelp@uni-bayreuth.de. 
 

The authorisation profile shows whether you only make a room request for the selected room (e.g. lecture halls), 

book it directly (e.g. meeting room at your own chair) or do not make a binding booking (external locations). 
 

 

You can choose. 

If you want to select a specific room, you can enter 

its name in the quick search. If several rooms match 

this search term, you will receive a list from which 

mailto:cmhelp@uni-bayreuth.de
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However, if you do not want a specific room but would like to search for a free room based on criteria, you can 

use the function Search for free rooms in the view in Figure 2.6 in the top right-hand corner. 
 

 

In date and time, the settings from the previous view are taken over. You can limit the search to a certain 

category, a building area, a building, a certain number of seats and to certain equipment features. 
 

Please note that not all seats and equipment features are yet recorded in CAMPUSonline. 
 

2.9.2 Create a series of appointments (several days, weekly) 

To create a weekly appointment, select New appointment series in the view in Figure 2.5 or change the series 

type to weekly in the view in Figure 2.6. 
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Only the Date section is different. Instead of a single date, you can now set series start and end. Please pay 

attention to the limits of the lecture period for the start and end of the series. Confirm with Save and Close. 

CAMPUSonline checks the date(s) entered for overlaps for teachers (other date at this time), for the room (existing 

booking of the room at this time) and for other problems (e.g. lecture-free period). You can skip the notes and 

enter the dates anyway. 
 

 

2.9.3 Delete, cancel or postpone an individual appointment 

To move an individual appointment, click on the date of the appointment in the Date column in the view in 

Figure 2.5. This takes you to the properties of the individual appointment. 
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Delete deletes the appointment without notifying the participants (teachers, registered students, etc.). With 

Cancel, all participants are notified by e-mail and the appointment is no longer displayed. With Move, you can 

move the individual appointment spatially and temporally. You will see a view similar to the one in Figure 2.6. 

Please note that, depending on the room, the appointment will become a room request again (status "planned") 

until it has been confirmed. 

2.9.4 Delete, cancel or postpone a series of appointments 

To move an entire series of appointments, click on the S in the column in the view in Figure 2.5. 

Series. This takes you to the properties of the appointment series. 
 

 

With Delete you can delete all appointments of the series without notifying the participants. With Cancel you 

can notify all participants and then hide all appointments of the series. With Move you can move all appointments 

of the series to another room, move the time of all appointments (e.g. by one hour) or move all appointments 

forward or backward by the day. The number of appointments always remains the same. However, if you want 

to change the number of appointments (e.g. one day less), you must delete and create the series. 
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2.10 Add "Online Course" to the course 

To display the link to the online course directly on 

cmlife, you must first add it to your course via 

CAMPUSonline. To do this, navigate to your OU in 

CAMPUSonline and select the course offering there. 

Select the respective course (please note the respective 

academic year) and switch to the detailed view (click on 

the name of the course). In the detailed view, you will 

find the green highlighted field "Online course" in the 

bottom section Further information in the line Links. 

Click on this field to open a new window in which you 

can add the link to the virtual course room. 

If a link has been entered in the corresponding field, the clickable button "Online course" is now additionally 

displayed at your course in cmlife. 
 

 

Note: Regardless of whether a course is held online (as a supplement), you can link the e-learning 

course so that it can be found directly in the description of the course. This way, students can find 

everything in one central place. 
 



Page 31 from 

76 
 

3 Examination regulations 
The study and examination regulations (Studien- und Prüfungsordnung, SPO) of a degree programme describe 

the minimum requirements that must be met in order to obtain the respective degree. It also specifies the exact 

calculation of the final grade. For modularised degree programmes, the SPO also includes a module handbook 

(MHB), which describes the modules of the degree programme in more detail and establishes the connection 

with LVs. 

The SPOs of the UBT are mapped in CAMPUSonline so that the system is able to automatically implement both 

the rules for students and the grade calculation. 
 

The UBT examination regulations are mapped by the CM team as part of the introduction. You 

cannot make any changes yourself. If you have any questions about an examination regulation or if 

you notice any errors, please contact us at cmhelp@uni-bayreuth.de. 
 

Under Study Programmes you will find the SPOs of the selected OU. SPOs  are always 

assigned to a faculty and a degree programme. So select, for example, the 

If you select the Faculty of Law and Economics and open the degree programme there, all SPOs of the faculty 

are displayed grouped by degree objective. 
 

 

If instead you select the degree programme B.Sc. Business Administration below the faculty, you will only receive 

the SPOs for this degree programme. Open the Bachelor of Science degree objective by clicking on the triangle. 

The individual SPO versions are displayed. In the above example, there is only one current version 1112/1114, i.e. 

from November 2012 with amendment statutes from November 2014. To display the versions expiring in the 

selected academic year, select the option expiring at the top right under Status. 

mailto:cmhelp@uni-bayreuth.de
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Open the SPO by clicking on its name. You will get an overview of the structure of the selected SPO. You can 

open the outline levels again by clicking on the triangle. The selected SPO consists of several areas ( ). The area 

of propaedeutics in turn consists of three modules ( ). 
 

 

Figure 3.1 Structure of an SPO 

 

3.1 Display according to recommended subject semesters 

For the examinations of each module, the semester in which it should be taken is recorded. This means that you 

can also display the modules of the SPO grouped according to recommended subject semesters. To do this, 

select the option Semester plan in the view in Figure 3.1 at the top right under Nodes. 
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The indication of the recommended semester is technically part of the mapping of the SPO and is thus 

up to the CM team. The information is not critical and will be completed gradually. 
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4 Modules 
Modules are thematic building blocks from which study programmes are constructed. They may contain courses 

from several semesters. Unlike courses, modules are not bound to a semester, but are permanent in nature. They 

cause the least administrative effort if they are designed in such a way that they can be reused unchanged in 

many study programmes. 

4.1 Modules of an SPO 

You can display the structure of a module directly in the view of an SPO as in Figure 3.1. To do this, open the 

Cost Accounting module, for example, by clicking on the triangle. 
 

 

4.1.1 Displaying Modules of an SPO as a List 

To display all modules of a specific SPO as a list, first select the degree programme in the  

organisational structure. Then open the module handbook and 

switch to the tab Modules in SPOs. Then select an SPO version, set the filter Semester 

on all semesters and click Show. 
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4.2 Display modules of an organisational unit 

Modules, like courses, are assigned to exactly one OU responsible for the module. To display the
 modules of an OU or your OU, select it and open the 

Module Handbook. Click on Cancel Filter to display all modules. 
 

 

Figure 4.1 Modules of an OU 
 

The modules are part of the examination regulations and were created by the CM team during the 

introduction. If you have questions about modules, a module has been assigned to the wrong chair or 

you notice errors in the module, please contact us at cmhelp@uni-bayreuth.de. 
 

mailto:cmhelp@uni-bayreuth.de
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4.3 Modules in CAMPUSonline - what does it all mean? 

4.3.1 Lecture with exercise 

The most common form of module is the combination of a lecture and an accompanying exercise. The 

examination is created for the lecture and is the only service in the module. The module therefore has an 

examination node  for the lecture and an offer node ( ) for the exercise. The exercise can still be the subject 

of the examination. 
 

4.3.2 Alternative events such as seminars 

Students often have several alternative courses to choose from for a particular achievement. An example of this 

is a seminar module. It provides for one performance to which all equivalent courses are assigned. 
 

Here, the difference between the lecturer and the person responsible for the module becomes particularly clear. 

The person responsible for the seminar module ensures that seminars are offered at all and assigns them to the 

module. The lecturers of the different chairs offer their respective seminar and may not even know the module. 

Further examples of this form are the so-called "research modules" in the natural sciences. 
 

4.3.3 Examination over several lectures (module examinations) 

Another common form of module is the combination of several lectures that are explicitly to be examined 

together. Here, too, exactly one performance - i.e. one examination node - is provided. However, the lectures 

examined together cannot be collected under this node because they would then be interpreted as alternatives 

(see above). Instead, a placeholder is inserted under the examination node, which is firmly connected to the 

module - the so-called module examination. The module examination in CAMPUSonline is a kind of invisible 

course for which the actual examination is offered. This makes it possible to distinguish an examination 

performance in this module from a performance in one of the lectures. The module examination always bears 

the module identifier as its number. 

The module Technical Mechanics, for example, consists of two lecture parts in winter and summer with associated 

exercises. At the end of the summer semester, the entire content is examined in an exam. The actual lectures are 

assigned to the module via offer nodes. 

Several courses under the same examination node are equivalent courses, of which only one must be 

"passed". They are not all examined together. A module examination is necessary for this. 
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The combination of lecture and exercise could also be mapped with a module examination. However, as long as 

the exercise is not examined individually in another module, one can retain the familiar metaphor of an "exam 

for a lecture". 

4.3.4 Hybrid forms 

Of course, all mixed forms are possible. For example, the module Focus on Lightweight Materials consists of four 

lectures and a practical course. The four lectures can either all be examined together (examination MS1) or only 

three of them together (sub-examination MS1a-c) and the fourth individually (sub-examination MS1d). 
 

4.3.5 More complex example of module examinations 

An example from the biology department shows why module examinations are necessary. The teacher training 

programme in biology provides for the module General Biology Teacher Training I. It contains the courses Zoology 

I, Zoology II and Plant Sciences II. Zoology I is examined in a single written exam - in CAMPUSonline a course 

exam. Zoology II and Plant Sciences II are examined together - in CAMPUSonline a module examination. 
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The study programme B. Sc. Biology provides for a similar module General Biology II, which also contains the 

courses Zoology II and Plant Sciences II, but instead of Zoology I now Cell Biology. Here, all three courses are 

examined together in an exam - in CAMPUSonline again one module exam. 
 

The courses Zoology II and Plant Sciences II are thus examined either as a pair or together with Cell Biology, 

depending on the degree programme. It is essential that the two examinations are distinguished by the system 

because they are not equivalent. The department must create a total of three examinations for the two modules. 
 

4.4 Assign courses to a module (OU responsible 

for the module) 

You can assign courses to the modules assigned to your OU yourself. To do so, go to  to 

the module assignments at your OU. All modules are displayed that 

have been assigned to the chair. The numbers in the column GHKs (V/A) indicate how many courses 
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were proposed for assignment to the module (V, see section 4.5) and how many are actually assigned (A). 
 

 

Click on the numbers in the GHKs (V/A) column to open the assignments for a module. 
 

 

By clicking on the cross, you can remove an event from the module. By clicking on Add 

you can assign an event to the module. 
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In the window, first select the offer 

/exam node to which you want to assign an event. In 

the search term, you can search for the event number 

or the title. You can use the asterisk (*) as a placeholder. 

The search is not case-sensitive. For example, the search 

term "*bio*ing*" will find the title "Biology for Engineers". 

Select the course(s) you want to assign and confirm with 

Save and Close. 

 

 

 

 

 

Please note that you can only assign "approved" courses to a module (see section 2.4). 

Which courses belong to the modules is a technical question that can ultimately only be answered 

conclusively by university teachers responsible for the modules. 
 

4.5 Display assignments of an LV 

In the teacher survey, you can see in the column SPOs P/W/S whether a course is assigned to modules and 

thus SPOs. In the column, assignments are differentiated into compulsory, optional and other areas. If there is an 

assignment to an expiring, i.e. no longer current SPO version, the number is shown in brackets. 

Thus, course #20300 was not assigned to any compulsory area, 6 elective areas in current SPOs, 3 elective areas 

in expiring SPOs and 2 other areas. 

Delegating module assignment to secretariats only makes sense if the following information is 

available: (1) unique module name, (2) examination components of the module according to the 

module handbook and (3) unique course name. If one of these information components is missing, 

the connection between the course and the module cannot be clearly established. 
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Click on the numbers in the column to see the exact assignments. 
 

 

Course #20300 was actually only assigned to one module (Fak211531). However, since the module occurs in 

three current examination regulations and in one even three times, five entries are displayed. 

By clicking on the plus sign  ) next to a module, you can view the exact assignment. 
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To also display the assignments to expiring examination regulations or only these, change the study status to 

all or expiring in the top right-hand corner. 

4.6 Revise descriptions of a module (OU 

responsible for the module) 

The content details of the modules can be recorded in great detail in CAMPUSonline. You can find this 

description by clicking on the pencil in the Action column in Modules (cf. Figure 4.1). 
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CAMPUSonline understands "description" to mean the totality of all descriptive fields. The description of a module 

is binding for the specified period and is versioned. Old descriptions are therefore retained and must be explicitly 

replaced by new ones. 

In the example shown, there is a description (only one tab) that has been valid since the 2015 semester (valid from). 

4.6.1 Add a new description 

An existing description cannot be changed directly, but only replaced by a new one. To create a new description, 

click on the tab with the plus (+) at the top. 
 

 
Under Adopt attributes of an existing description, you can either enter all attributes again or change the 

fields of an existing description. Under Valid from, select the semester from which the description should apply 

and enter the descriptive fields. 

Via Save and Release you can directly set the description to valid. Via Save or 

Save and Close you can save the status for later editing. 
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5 Exams 
The UBT examinations are administered with the help of CAMPUSonline. 

 

An examination in the sense of CAMPUSonline includes any performance of a student, i.e. above all 

written and oral examinations but also seminar presentations, "Sitzscheine", passed practicals and 

assignments. 
 

For each LV for which your OU is the examining organisation (see section 2.3), you can also offer and assess the 

corresponding examinations at  . Select your OU 

and open the examination administration. 
 

 
Figure 5.1 Examination administration at the chair 

 

In the examination administration, select the item Create/edit examinations. You will receive a list with the 

exams that have already been created at the chair. 
 

 

Figure 5.2 Examination list of an OU 
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5.1 Create new exam 

In the view in Figure 5.2, select Create New Exam in the top right-hand corner under Applications. A window 

opens that is divided into several sections. 

In the section Course/Module Examination you 

determine what is to be examined. First select whether 

the examination is for one course (course 

examination) or whether several courses are to be 

examined together. 

(module examination) (see section 4.3).      Then select the corresponding 

Select the event/module examination by clicking on the pencil ( ). 
 

For a course examination, select the item Course under Display. Only real courses are then displayed for which 

your OU is specified as the "examining organisation" (see Section 2.3.3). In the Title field you can enter a search 

term for the course title. By clicking on the tree  ), you can see where the respective course has been assigned 

in the SPOs. The course should be assigned to at least one examination node (see section 4.3). Select a course 

and confirm with Apply. 
 

 

For a module examination, select the item Module examination under Display. Only module examinations that 

are assigned to your OU are then displayed. You can limit the results again via a search term in Title. 

With FlexNow! you had to pay attention to which study programmes were involved in an 

exam. With CAMPUSonline, you no longer create exams "for degree programmes", but only 

for your courses. 

The significance of the examination for the students only results from the assignment of your courses to 

the modules - and this can be done after the examination. Provided you do not deliberately restrict the 

target group and there is nothing to the contrary on the part of the students' SPOs (number of 

attempts, conditions, etc.), any student can register for any examination. 
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If you are unsure about which course or module exam to create, you can check the relevant SPO(s) 

(see sections 3 and 4.1). 
 

By clicking on Display next to Position in SPOs, you can check how the 

selected course or module examination is grouped in the degree 

programmes. 
 

In addition, you can add a supplement to the title of the course. Please note, however, that this addition will be 

appended to all exams for this course. For an addendum such as "Nachholklausur" (catch-up exam), please use 

the registration information field instead (see below). 

After you have selected a course or module examination, the lecturer of this course is automatically entered as 

the examiner in the People section. You can change this entry if necessary and also enter other persons involved 

in the examination. 

In the Date section, you enter further details about the examination. In Date and Exam start/end you enter the 

(planned) examination period.    This 

You can leave this information open to indicate the 

date of the audit only at the time of the assessment. 

Under Grading scale you can enter the desired scale. 

Pass / fail" is also a scale. In the examination mode, 

you can choose between written, oral, etc. 

You can also specify the maximum number of 

candidates who can sit for the examination. 

can register. If you book one or more rooms further down, you can also refer this number to its seat(s) or 

examination place(s). 
 

In exceptional cases, the same examination is assessed with different scales (e.g. for one group 

school marks 1.0 to 5.0 and for the other group legal 0 to 18 points). In this case, two exams must 

be created in CAMPUSonline. 
 

The name of the examined course or module examination is used as the name of the examination. It is 

therefore no longer possible to assign arbitrary exam names and thus produce questions and errors. 
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such as "catch-up exam". 

Usually, you activate the display for 

students and thus also the registration for 

the examination by students themselves. To 

do this, you must set the corresponding 

deadlines in the registration start/end and 

deregistration end. If you want to display 

the examination to students but do not want 

them to register themselves, you can define 

a registration window in the past. In 

Information on registration you can enter 

additional information on the examination. 

 
 

You can also switch on student registration later. As long as it is switched off, the exam remains 

invisible to students. 

Initially, all students are allowed to register regardless of their course participation. However, you can also 

restrict the examination to participants of the selected course or the same courses (e.g. in the last semester). 

Please note that you cannot use this filter as soon as you examine several courses in one module examination. 

If you need a room for the examination, you can request or enter it under Location(s). You can enter a longer 

period of time than the actual examination period in order to book the room for preparation and follow-up. The 

operation of the room selection or the search for free rooms corresponds to that in section 2.9. By clicking on 

Enter date for this, you add the date to the examination. 
 

Please note that without an entry under location(s) you will not trigger any room request. 

At the bottom of the window you will find the option Conditional registration, which you should definitely 

switch on. In this case, the student's examination requirements will not be checked until the night after their 

registration. Registration remains conditional until that time. An immediate check would put a strain on the 

system. 

Under Registration for certain programmes only, you can specify that only students from certain programmes 

can register for this examination. You can use this function to distribute students over several dates or rooms, 

especially if there are different grading scales. 
 

Please only use this restriction in exceptional cases. It is very likely that you will forget a degree 

programme or an SPO. 
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Finally, you can inform the course participants about newly created exams by e-mail. Click on Save and 

Close to create the exam. 

 

5.1.1 Repeat examinations / further dates 

A re-examination is another examination date for the same course and behaves like any other examination date. 

As long as a candidate has not received an assessment, registering for another examination date for the same 

course is a re-registration. 
 

If you want to hold examinations for the same event at short intervals, you must therefore assess the 

participants of the 1st examination with at least "S Pending" before they can register for the 2nd 

examination. 
 

5.1.2 Homework 

For the assessment of assignments at your department, you create an exam at the beginning of the semester for 

the corresponding course. You do not specify an examination date and allow students to register throughout the 

semester. Everyone who wants to submit a term paper should register for the examination. As soon as a term 

paper has been submitted, you can enter the corresponding grade and date with the exam candidate. As soon 

as a certain number of grades or all of them have been determined, you can submit the examination to the 

examination office. 

5.1.3 Create examination dates for course groups 

If you would like to create an examination date for a (specific) course group, first select the desired course and 

go to the group and registration administration (e.g. by clicking on Participants in the course details at the 

top right). Then click on Exam administration in the top right-hand corner to create an exam for a desired group 

(see Group selection). 

5.2 Several chairs involved 

If people at a different chair need access to your exam, you can name these people as 

Include "authorised person for examination planning and processing". To do this, click in the examination list 

(cf. Figure 5.2) during the corresponding check for Edit. 
 

In the exam settings, click on the pencil next to more people. 
 

 

In the right half of the window, under Authorised person for examination planning/processing, click on 

Add person. 
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In the view in the left half, switch to All. Search for the person, select him or her in the lower half and confirm 

with Apply. 
 

 

5.3 Manage subjects 

To manage the participants of an examination, select the item Examination registration/deregistration in the 

examination administration (see Figure 5.1) or the item Register in the examination list (see Figure 5.2) at the 

top right next to Edit views. 
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The numbers in the Kand. column indicate how many students are registered and how many have already been 

assessed. Click on the numbers to display the participants of the examination. 
 

 
Figure 5.3 Candidates of an exam 

 

To deregister a participant, select the participant and choose the item Deregister in the top right-hand corner 

under To/Register. 

To register a new student, select Register at the top right. Enter the student's matriculation number or name and 

click Search. Confirm the registration with Register Candidate. 
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5.3.1 Import registrations 

You can also import the registrations for an examination from a CSV list. To do this, select the item Import 

candidates in the view in Figure 5.3 at the top right next to Registrations/De-registrations. 
 

 

The CSV file must contain at least the above-mentioned columns matriculation number, surname, first name and 

study ID. The individual student is identified by the entry in the Matriculation Number column. Select the file with 

Browse and upload it with Perform Import. 

5.4 Assign dates for oral examinations 

In the case of an oral examination with several candidates, you can first carry out a registration as above. Once 

the registration period is over, you can then assign the candidates their respective examination times. 
 

In order for students to be able to register, you must specify the date of the examination. For oral 

examinations over several days, you must therefore create several examination dates. 
 

For the assignment, use the Notification to Examinees in the Candidate List (see Figure 5.3). Click 

on the clock next to the Message column header. 
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Enter the date, the time of the first appointment and the duration of the individual appointments here and 

confirm with Save and Close. CAMPUSonline enters the corresponding notifications. Then open the item Results, 

Notification and Inspection in the top right-hand corner. 
 

 

Select the option published under Notification and confirm with Save and Close. The notification of the 

examination date will now be displayed on CAMPUSonline and sent to the students by e-mail. 
 

Unfortunately, intermediate and lunch breaks are not yet supported by this function. 
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5.5 Conditional and fixed registration 

Participants in an examination are initially always 

registered conditionally. You can see this by the tick 

in the Conditional column in the 

candidate list (see Figure 5.3). One month before the examination 

date, CAMPUSonline checks whether the student fulfils the 

requirements for the examination and registers or deregisters 

him/her bindingly. The result of this check can be found for each 

participant in the Notification column. 

If the student's SPO has not yet been fully mapped, the prerequisites cannot be checked. In this case, you will 

find a corresponding unfortunately rather technical note in the notification. The student remains conditionally 

registered, but can still be assessed. 

5.6 Assess examination 

As soon as the results of the examination are available, you can enter them in CAMPUSonline. To do so, select 

Assess exams in the exam administration (see Figure 5.1) or Assess exams in the exam list (see Figure 5.2) at 

the top right next to Assessment views. 
 

 
Figure 5.4 Examination List - Assessment 

 

5.6.1 Enter results directly 

To enter the examination results directly in CAMPUSonline, click on Assess in the list. You will return to the 

candidates of the examination. 
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Now you can enter the grades, the examination time and many other details. If you have already entered the 

examination time when creating the examination, it will be entered here automatically. 

By clicking on the triangle, you can enter further information about the participant and, for example, also select a 

topic. 

capture. 
 

Save your entries with Save or Save and Close. 

5.6.2 Upload results via CSV file 

If you want to record the results using Microsoft Excel and then upload them to CAMPUSonline, click on Export 

/ Import in the view in Figure 5.4. Select the option ISO-8859-1 as the character set, the option CSV for Excel 

as the format and click on Perform export. You can then download the file. 
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Figure 5.5 Import/export of examination results 

 

You will receive a CSV file that you can open with Microsoft Excel. You can enter the results and other information 

in the file. For additions (e.g. did not appear) please use the corresponding characters (e.g. "X"). 
 

To upload the file again and thus transfer the information to CAMPUSonline, click on Export / Import again in 

the view in Figure 5.4. You will return to the view in Figure 5.5. Here, click on Browse and select the file. Confirm 

by clicking on Import. 

5.7 Candidate list with examination protocol (written examination) 

For written examinations you need the list of candidates incl. a protocol to be able to record the processing time 

and special incidents. You can print this form for all candidates entered in the examination or only for individual 

candidates. 

5.7.1 All candidates 

To do this, select the exam in the exam list  (see figure 

5.2), select the 

option Candidates List (marked dates) and click on the PDF icon to the right of it. You will receive a PDF 

containing the candidates and the minutes. 

5.7.2 Only certain candidates 

Open the candidate list of the examination by  

clicking in the examination list (see figure 5.2) in 

click on the numbers in the Candidate column. Select the candidates for whom you want to create the printout. 

Select the option List of candidates (marked candidates) in the top right-hand corner and click on the PDF 

icon to the right of it. 

Please note the following points: 

 

 
 

 
 

 

 

If you open the file with Microsoft Excel, save the changed file with the 

file type "CSV (delimiter-separated) (*.csv)" before uploading it again. 

The columns Student ID, Exam ID, Grade, ECTS Grade and Notification must be included and 

must not be deleted. 

The columns must be separated by a ; (semicolon). 

You can only award marks that are part of the exam's set grading scale. 

There are problems with Microsoft Excel for Mac. Please use the PC version of Microsoft 

Excel if possible. 



Page 56 from 

76 
 

5.8 Examination protocol (oral examination) 

For oral examinations you need a form on which you can record details of the examination. You can print this 

form for all candidates entered in the examination or only for individual candidates. 

5.8.1 All candidates 

Highlight the exam in the exam list  (see figure 5.2), 

select in the top right corner 

the option Assessment form (marked dates) and click on the PDF icon to the right of it. 

5.8.2 Only certain candidates 

Open the candidate list of the exam,  by clicking 

in the exam list (see 

Figure 5.2) in the Candidate column, click on the numbers. Select the candidates for whom you want to create 

the printout. Select the candidates for whom you want to create the printout. Select the option Assessment form 

(marked candidates) in the top right-hand corner and click on the PDF icon to the right of it. 

5.9 Publish results and allow requests for inspection 

After the examination results have been entered in CAMPUSonline, you can 

communicate them to the students. To do so, switch to the candidate view 

(see Figure 5.3) of the corresponding examination. 

At the top right, next to Student Notification, select Results, Notification 

and Inspection. In the corresponding window, select the option Published 

under Examination and partial results and confirm with Save and Close. 

The results are now displayed to the participants in CAMPUSonline and 

they are informed by e-mail. 

If you also want to allow students to submit a request for inspection, select 

the option published under Request for Inspection. 

5.10 Inspection 

The candidates can submit a request for inspection via the system within the deadline you have 

set. At the end of the deadline, you can see in the candidate list (see Figure 5.3) in the Request 

for Inspection column which of the candidates wish to be inspected and make an appointment 

with them. 

5.11 Transfer results to the examination office (list of results) 

As soon as the examination results are finalised,      

i.e. the inspection is also completed, 

you can hand it over to the examination office and complete the examination with it. You can also print out this 

form for all participants in the examination or only for individuals. 

5.11.1 All participants 

Select the corresponding exam in the exam list (see figure 5.2). Then select the printout of the results protocol 

(marked dates) in the upper right-hand corner and click on the PDF symbol to the right of it. 
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5.11.2 Complete examination 

After you have printed the result protocol, you can complete the exam in CAMPUSonline. To do so, select the 

corresponding exam in the exam list (see Figure 5.2) and then click on Transmit to Examination Office at the 

top right next to Exams. 

5.12 Examination statistics 

To display a statistical evaluation of the results of an examination, click on the examined course or module 

examination in the examination list (see Figure 5.2 or Figure 5.4) in the column Course/Module. 
 

 

In the lower part of the window, select the link next to Statistical evaluation in the Information on the 

examination. 

Details. 
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6 Theses 
Theses are considered to be 

• Bachelor theses, 

• Master theses and 

• Admissions work. 

CAMPUSonline supports the registration of these theses. All possible processes that take place before the 

registration of the thesis, e.g. 

• Topic allocation, 

• Application to topics, 

• Supervision agreement between assessor/supervisor and student, 

• Confirmation of the topic by the examination board, etc. 

are handled outside of CAMPUSonline using appropriate forms, if necessary. CAMPUSonline supports the 

process from the registration of the work, i.e. in most cases from the beginning of the processing time. 

6.1 Show theses 

To open the final papers of your OU, select the OU in the left-hand area  or click on the 

house in the top right-hand corner and select the application 

Theses. Here you will find all the theses of your OU. 
 

 
Figure 6.1 Final work of an OU 

 

6.2 Enter thesis 

As the supervising OU, enter the thesis in CAMPUSonline. To do this, click on Register candidate in the view in 

Figure 6.1 at the top right next to Action. 
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Figure 6.2 Enter thesis 

 

Enter   

formatriculation 

number/name the 

matriculation number or the last 

name of the student. 

and click on Search. If only one student was found, his/her data will be entered. If several students are possible, 

a selection will be displayed. If the student is enrolled in more than one programme, you must select one 

programme. 

Also enter the topic when registering, the topic announcement/start date and the latest submission date of 

the thesis. If you do not enter a date, six months will be automatically inserted. The deadline will be checked by 

the Examinations Office as soon as you have entered the work. 

You do not have to enter the ECTS credits; they are entered automatically after creation according to the study 

programme. 

6.3 Extension of deadline 

An extension of the processing time is applied for as before, i.e. via the Examinations Office and/or the 

Examination Committee, depending on the subject area. The new latest submission date is entered by the 

Examinations Office. 
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6.4 Receive thesis 
 

6.5 Evaluate thesis 
 

The final theses are accepted by the Examinations Office without exception. 

The assessment of final theses is registered by the Examinations Office without exception. Please 

forward the assessment(s) to the Examinations Office for this purpose. 
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7 Internal appointments and own calendar 

7.1 Internal appointments (organisational appointments) 
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8 Management of own rooms 
Rooms that are not centrally managed, such as meeting rooms, laboratories or other specially used spaces, can 

be set up in CAMPUSonline so that you can manage them yourself. Administration means that certain groups of 

people at the UBT can make room requests for your rooms and you can then confirm, postpone or reject these 

requests. You as the room administrator can always book your rooms directly. 

Rooms can also be set so that no one is allowed to make a room request. In this case, only the respective room 

administrator(s) may book appointments in these rooms. 

To access the administration of your rooms, switch to your business card     

(see section 1.4) and there in My Appointments & Rooms. You will receive a list 

of the rooms you manage. 
 

Figure 8.1 Rooms I manage 

 

8.1 Process room requests 

In the desired dates column you can see how many room requests are currently open for each room. Click on 

the numbers to open the requests. The requests are initially grouped by room. Under Grouping, select the setting 

by event to switch to a clearer display. 

8.1.1 Confirm request 

To confirm a request, select the event(s) and click at the bottom of the Confirm window. When grouping by 

event, you can click on the checkbox next to an event to select or deselect all the event's appointments. 

By confirming, the status of the appointment changes from "planned" to "fixed" and no longer appears under 

your requests. The creator of the request, the teacher(s) and any registered students will be notified of the 

confirmation by e-mail. 
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8.1.2 Reject request 

To reject a request, select the appointment(s) again and click at the bottom of the Reject window. 

8.1.3 Move and confirm request 

You can move individual appointments of a request or the corresponding series of appointments and confirm 

them at the same time. To do this, select the appointment by clicking on the date. 
 

 
Figure 8.2 Appointment 

request 

 

To move only this individual appointment (room and/or time), click Move, enter the changed dates and confirm 

with Move. 

In many cases, the individual appointment will have arisen from a series of appointments (e.g. "always Mondays 

from 8 to 10 a.m."). To move the series instead of the single appointment, select the item Appointment series 

in the top right-hand corner of the view in Figure 8.2. Now you can move the series. 

Following the shifting, the is confirmed. 

8.2 Dates of a room 

Click on the identifier of a room to go to the calendar for that room. Click on Show appointments graphically 

to display a weekly view. 
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9 Calendar 

9.1 Personal calendar 

You will find My Appointments on your business card. Here you can see the courses and examinations
 in which you are involved, as well as your personal appointments. 

 

Click on New personal appointment to create an appointment that only you can see. 
 

 

With Subscribe you can create an address where you can always find your appointments in iCal format. 
 

 

With this address you can integrate your appointments from CAMPUSonline into other calendars (Microsoft 

Outlook, Google Calendar, etc.). 
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9.2 Room calendar 

The dates of a room can also be viewed collectively and subscribed to. To do this, search for a room using the 

search function in the upper right-hand corner of the window. 
 

 

Click on the  icon in the Calendar column to open the room's calendar. 
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10 Student data and grade insight 

10.1 Student data and grade insight 
 

Rankings of students can only be created by the Examinations Office. 
 

Select the University of Bayreuth in the area on the left. As the person responsible for the degree programme, 

please select your degree programme or one of your degree programmes. Via cmlife you can also view the 

student data and have the ToR printed out (see 13.1). 
 

 
Open the student file to gain access to student data at .  
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Enter the student's name or matriculation number and click Search. 

10.1.1 Credit points, positive study sections 

Click on the identifier in the SPO versions column to open the student's Curricula Support. 
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Here you can view the credit points that the student has achieved in the modules or study section so far. 
 

Please note that (interim) totals of credit points are only displayed after the positive completion of a 

module or area. 
 

10.1.2 Individual services 

In the tab all exams you will find all exam results of the selected student. 

10.1.3 All students according to certain criteria 

To search for students based on specific criteria, pleaseuse    the student 

mass query. You canfindthis     in of the 

Exam administration. 
 

 

In the section Students with studies you can, for example, search for all students who are currently on leave of 

absence or enrolled in the B. Sc. Biology. The exact study is indicated by the study ID, which is structured as 

follows: 

University Degree Objective Subject Subject Indicator 

• Code 0510 stands for the University of Bayreuth. 

• See Table 10.1 for the codes of the main completion targets. 

• The fields of study are numbered consecutively, so it is best to search for the study designation, 

• You will find, among others, the following as subject codes 

o HF: Main subject/core subject 

o SF: Focus subject 

o KF: Combination subject 

o NF: Minor subject 

o ZF: Second subject 
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Table 10.1 Codes of the most important degree objectives in CAMPUSonline 

 

Bachelor 

B.A. B1 

B.A. (Core/Combined) B2 

B.A. (Culture and Society) B3 

Bachelor (Teacher Training Gymnasium) B4 

B.Sc. B5 

B.Ed. (teacher training for vocational schools) B8 

LL.B. B9 

Master 

Magister G1 

Magister Legum G2 

Magister (single) G3 

M.A. M1 

MBA M2 

M.Ed. (Teaching profession Gymnasium) M3 

M.Ed. (teacher training for vocational schools) M4 

M.Sc. M5 

LL.M. Sports Law M7 

Diploma 

Dipl. Univ. D1 

Teaching profession 

Primary schools L1 

Primary schools L2 

Secondary schools L3 

Secondary schools L4 

Grammar schools L5 

Vocational schools L6 

Primary schools (extension) E2 

Secondary schools (extension) E3 

Secondary schools (extension) E4 

Grammar schools (extension) E5 

Vocational schools (extension) E6 

 

In the Students section, click on Determine Result Set to search for the students. In the results list, click on the 

icon in the Student File column to open the student's file. 
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10.2 Use of the mass query for mail dispatch 

The mass query can be used by authorised persons to write to specific groups of students by mail. There is also 

the contribution feature in cmlife (13.5). 

10.2.1 Authorisation and start 

In addition to the Examinations Office, the student mass 

enquiry is available to those responsible for a degree 

programme for the respective degree programme and to 

individual members of the Dean's Office staff on request for 

the respective department. 

The application must be called up via the path where this right 

was assigned. This means that those responsible for a degree 

programme can find the mass enquiry by clicking on the 

respective degree programme on the left in the tree structure. 

Employees of the Dean's Office will find the mass query by 

clicking on the respective sub-area of the faculty ( e.g. Law).    

Next, click on 

"Exam administration"  and then to "Student mass 

enquiry" 

10.2.2 Filter students and add to workbook 

Under "Students with studies" you can now filter 

by specific student groups, e.g. all enrolled 

students or students on leave of absence from 

programme X in subject semester Y. Details can 

be found in section 10.1.3. 

Under the item "Result" you can now confirm the 

filtering by clicking on "Determine quantity of 

students". If the quantity has been determined 

correctly, you can add it to the workbook. 

You can repeat this step with other programmes so that you only have to send one mail and not one per 

programme. This will also filter out any duplicates. 

10.2.3 Send mail 

By clicking on "Send e-mail" you open the input 

window for the content of your mail. By using the 

field "Reply to" you can set that a reply to this mass 

mail is directed to another e-mail. If a very large 

number of students are to be contacted, it is 

advisable to use a link instead of an attachment. Also 

note the other send options below the text field. 

Finally, click on "Send". 
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11 Manage guest staff 
In the left area of CAMPUSonline, switch to your organisational unit and  open the guest 

staff. This will take you directly to the entry of a new person. 
 

 

You only need to enter the last name, first name, date of birth, guest type and period of guest status. 

To edit persons who have already been entered, switch to the Edit action at the top right. To extend the guest 

status of a person, switch to the action Extend. 
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12 Examples 

12.1 Research modules 

Some degree programmes in the subject groups Chemistry and Biology contain so-called research modules. 

12.1.1 Multiple examination performances 

Some research modules contain two examinations (seminar presentation and internship report). In order to be 

able to distinguish the performances, two courses must also be created for these modules. 

12.1.2 Several study programmes 

The study programmes M.Sc. Biochemistry and Molecular Biology (BMB) and M.Sc. Molecular Ecology (MÖ), for 

example, both contain two research modules (1 and 2). However, a student's performance in research module 1 

in BMB is not necessarily equal to the performance in research module 1 in MÖ. Therefore, different courses must 

be created in order to be able to record different performances. 

For the same research modules within the same degree programme (e.g. research module 1 and 2 in BMB and 

MÖ), several courses do not have to be created. 

12.1.3 Several chairs 

Several chairs of the two subject groups offer corresponding courses for the research modules. However, the 

courses offered by different chairs are the same in terms of examinations. 

12.1.4 Solution 

In this example, each participating chair creates a course for each examination and for each degree programme, 

e.g. "Research Seminar Molecular Ecology". The course can then be assigned to all the same research modules 

of the degree programme (e.g. research module 1 and 2 in MÖ). 
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13 cmlife 
cmlife (www.my.uni-bayreuth.de) is an alternative user interface for CAMPUSonline. Students can no longer 

access their studies via CAMPUSonline as of mid-May 2020. 

cmlife accesses the CAMPUSonline database. This means that all information stored in CAMPUSonline can be 

accessed by students via cmlife. Most of the administration remains on CAMPUSonline. 

A few supplementary functions can only be accessed via cmlife. 

13.1 Student insight/ToR 

Provided you have the necessary rights, you can view student performance via cmlife and print out your ToR. 

This is especially helpful for counselling situations. To do this, navigate to the "Support" tab and search for the 

last name or matriculation number. You can also filter by study status and degree programme. 

13.2 Risk assessment according to § 10 Maternity Protection Act 

In order to carry out the risk assessment according to § 10 MuSchG for your courses, you must first call up the 

course in cmlife and then click on "Manage course" at the top left. Here you can now set the assessment 

parameters and confirm the entries. The assessment status is created automatically. Students can activate 

assessments via their settings. 

13.3 English module titles 

In cmlife, English module titles can be stored so that they appear on the English version of the ToR. The best way 

to do this is to search for your teaching unit, select it and then click on 

"Modules". Here, all modules are listed that are located at your teaching unit. Now click on a module and then 

on "Manage module" at the top. You can now enter the English module title here. German module titles are 

created by the cmhelp team based on the examination regulations and can only be changed by them. 
 

Note regarding course titles (CAMPUSonline): 

The German main title can only be changed by you during the initial allocation. Subsequent changes can 

only be made by the cmhelp team. You can change a subtitle yourself in CAMPUSonline - if the option 

was selected when the course was created. 

The English main title and subtitle, on the other hand, can be stored by you. To do this, click on the 

title of the course in the teacher survey. Then select Language in the top right-hand corner 

"English" and go to "Edit" underneath. 

http://www.my.uni-bayreuth.de/
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13.4 Digital study plans 

Digital study progress plans ensure that the cmlife planning view shows students the recommended subject 

semester within the structure of your degree programme. The digital study plans can be created and updated 

by the person responsible for the study programme via cmlife. Should someone else create/update the plans, 

the person responsible for the study programme would have to contact cmhelp@uni-bayreuth.de by e-mail. 

To create it, navigate to the corresponding degree programme, click on "Study plan" and then select the desired 

version of the examination regulations. Now click on "Create new study plan", enter a description (e.g.: "from 

start of study WS 18"), select the start semester and confirm by clicking on "Create". 

Now you can add the corresponding modules to a subject semester. To do so, click on the tile with the plus 

sign, scroll through the list or search for the module using the search bar and then click on "Add". A module can 

also be added to several subject semesters. Your entries are saved automatically. 

In addition, you have the option of adding a description to the plan and to each individual semester and to 

store recommended LP for each semester 

You can also copy a study plan within an SPO version to avoid having to create a fictitious study plan "from WS 

2017/18" and "from WS 2018/19" twice. You can then rename the copy and make the mostly minor changes 

afterwards. 

13.5 Event history 

Persons responsible for a degree programme can view programme-related events in cmlife. To do so, either 

navigate to the desired degree programme via the search and click on Events. 

 
Figure 3 Course of events of a study programme 

mailto:cmhelp@uni-bayreuth.de
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13.6 News (Scrit) 

Via Scrit you have the possibility to compose messages that will be displayed to students in cmlife and Scrit. 

Messages should only be used for official announcements 

You can reach Scrit at the following link: https://my.uni-bayreuth.de/scrit 

You can find detailed documentation at: https://scrit.docs.indibit.eu/scrit-docs/ 

Figure 21 A message written in Scrit as seen by a student in cmlife 

 

13.7 Other 

• Room occupancy: You can view the room occupancy schedule under "Teaching" → "Room 

management" to find free rooms for a course. Under "Time" you can switch to the weekly schedule so 

that you are also shown non-teaching event dates. 

• Display of degree programmes in the search: Degree programmes are displayed in the search if the so-

called "WEB_ANZEIGE_FLAG" has been set by the cmhelp team. If an old degree programme that is no 

longer offered is no longer to be displayed, this must be removed for all SPO versions. 

https://my.uni-bayreuth.de/scrit
https://scrit.docs.indibit.eu/scrit-docs/

